Hire Agreement

This agreement is between Whitby Tennis Club Inc. (WTC) and the Hirer. “The Hirer” means the organisation or individual booking the WTC clubrooms (the facility) at Solander Place, Whitby, Porirua.

Purpose of function:
_________________________

Number expected to attend:
____________________

Date and time required:
__________________________

Hireage Charge at $25 per hour or $150 for one night hire.

Refundable Bond $200 cash no cheques

The hireage fee and refundable bond is to be paid in advance.

In exchange for this payment you will be allowed to use the property floor space, toilets, kitchen, fridge and normal property furnishings (excluding tea towels).

The bond will be returned within 48 Hours after the event subject to the following conditions being satisfied.

The hirer agrees:

· Not to use the premises other than for the purposes of the function advised.

· To leave the premises in a satisfactory and clean condition and if not, to pay WTC a fee (deducted from the bond) to have it made satisfactory.

· To remove all rubbish.

· Not to remove anything owned by WTC from the facility.

· To return anything moved within the facility to its original position.

· To do no damage to the facility, it’s furniture and furnishings, accessories or environs and to report to WTC any loss of, or damage to, property and to pay for its repair or replacement.

· Not to permit smoking within the facility. If there are smokers please provide a container for cigarette butts outside the building. Do not drop cigarette butts on the ground around the clubrooms. No naked flames or candles are permitted.

· To accept responsibility for the safety and personal possessions of the guests.

· To switch off all lights and other electrical equipment before vacating the facility.

· To secure windows and doors and reset the alarm with the key provided, on vacating the facility and return all keys in the manner and time agreed.

· To restrict the function to within the time agreed.

· During the period of hire, to create no nuisance either by way of noise or otherwise so as to inconvenience residents of Solander Place, or any adjoining owners or occupiers.

· The hirer is responsible for any damage, breakages, or breaches of security during the period of hire agreed on.

· For 21sts, 18ths etc; there must be supervising adults at the party; there must be suitable security in place to ensure no uninvited guests try to attend the party; the party should be registered with NZ Police, Porirua Police Station 04 238 1400.

· Maximum number of guests is 50.

No alcohol will be sold on the premises. No alcohol should be consumed in excess on the premises. No alcohol should be consumed by minors on the premises.

The facility is alarmed, and a key is required to unset and reset the alarm. This key will be provided to the hirer and should be returned in the manner and time agreed.

FIRE SAFETY: Every hirer must check all means of leaving the building on entering the venue. Please familiarise yourself with the “Fire & Evacuation” procedures which can be found on the wall above the telephone in the kitchen area, and appoint someone responsible to be the warden in the event of an emergency. This person must make himself or herself known to the Fire Service when they arrive.

Cancellation: either party has the right to cancel the agreement up to 24 hours before the designated date without penalty. Keys may be collected 24 hours before the date of the event.

Hire of this facility is subject to this agreement being signed by both parties.

Name of hirer
________________________________

Address
_____________________________________



______________________________________

Home Phone #
________________________________

Business Phone #
________________________________

Mobile Phone # 
_________________________________

I hereby appoint (name in full)
________________________

As Fire and Public Safety Warden for the date of the event stated in this agreement.

Date
_________________________

Signed
________________________________________

Signed on behalf of WTC

____________________________

Name
________________________________________________

Position within WTC
_________________________________



Keys maybe picked up from:
_____________________________

Please return keys to:
___________________________________

By:
_________________________________________________

WTC contact for keys:
___________________________________

Phone #
_______________________________

